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___________________________________________________________________________

Łódź, date………………….
ORDER FOR

WRITTEN TRANSLATION

(filled by TRADO) ID ...........................

We hereby make an order for:

( standard written translation
( specialist written translation

( proof-reading

( sworn translation

from ..................................... language into ................................... language 

price for one page of 1125 / 1500 characters * …………….. net, ………………. gross,
estimated number of pages 


Realization period: standard / urgent / express / super express* mode to the day...................... to the hour ..........
Way of receiving the translation: personal /by the courier / e-mail /mail / by post (Number/address):

...................................................................................................................................................................................

Marking of the materials to be translated: (including the name of the document, number of pages)
....................................................................................................................................................................................
Client’s remarks and requests

...................................................................................................................................................................................
Orderer
Company’s name: 


Name and surname: 
 Tel. no. 


Address and Tax Identification Number (NIP)
E-mail 

.....................................................................................................................................................................................

Payment for the performed service shall be made in cash / by wire transfer* within 14 days from the date of the receipt of the invoice by the Orderer. The Orderer authorizes TRADO to issue VAT invoices without the receiver’s signature.
ATTENTION

The translation will be priced on the basis of the number target translation pages. Translation page is not equal to an actual page, it consists of 1500 characters (spaces included) in case of standard translations and 1125 characters (spaces included) in case of sworn translations. Every new page is calculated as a whole one.

The Customer obliges himself not to not to take up any business activity with the translator whose data have been transferred by TRADO without the consent of TRADO Translation Agency.
................................................................................

The Orderer’s name stamp or legible signature 

* delete as appropriate

Filled by TRADO

□ THE ORIGINAL DOCUMENTS
□
COLLECTED
WERE SHOWN / COLLECTED
PRE-PAYMENT / PAYMENT
............................................................
…………………………………
Legible recipient’s signature
Collected amount
INFORMATION ON PROCESSING OF PERSONAL DATA

Dear Sir or Madam,

Based on the Regulation of the European Parliament and of the Council (EU) of 26 April 2016 on the protection of individuals with regard to the processing of personal data and on the free flow of such data and the repeal of Directive 95/46/EC, hereinafter referred to as the Regulation, we kindly inform that:

1. The administrator of your personal data is TRADO Translation Agency Dagmara Bryl, ul. Polskiej Organizacji Wojskowej 28 app. 1 in Łódź.
2. The entity that processes your personal data is TRADO Translation Agency, ul. Polskiej Organizacji Wojskowej 28 app. 1 in Łódź.
3. The personal data we have obtained from you has been provided to us at the time of signing the order for translation in a statement regarding the personal data of the client.
4. Your personal data will be processed only for the purpose of executing the order concluded between the TRADO Translation Agency, ul. Polskiej Organizacji Wojskowej 28 app. 1 in Łódź and you.
5. The processing of your personal data in accordance with Article 6 para. 1 of GDPR is based on the legal obligation of the administrator and is necessary for the implementation of activities related to the operation of a translation agency. In addition, the law obliges us to process your data for accounting and tax purposes.
6. Your data will be stored in the period related to your order and throughout the period of defining, defending and pursuing claims based on Article 6 paragraph 1 letter f of GDPR - after this period your data will be deleted.
7. You have the right to access your personal data and the right to rectify, delete, limit processing, the right to data transfer, the right to raise objections and the right to withdraw your consent at any time without affecting the legality of processing.

8. You have the right to lodge a complaint to the President of the Office for Personal Data Protection if you believe that the processing of personal data infringes on the provisions of the Regulation.

9. Providing your personal data is legal and is a necessary requirement for the correct implementation of the translation order. Not submitting data or withdrawing consent to their processing will prevent the proper execution of the order.

10. Please be advised that your personal data is not subject to automated decision making, including profiling.

11. TRADO Translation Agency may transfer your personal data to third parties with whom it has a cooperation agreement, i.e. debt collection companies, entities providing accounting, postal, courier and IT services.

If you have any questions about your personal data, please contact us at: trado@trado.pl or by telephone at 42 635-35-50.
I agree to the processing of my personal data by TRADO Translation Agency.
Signature



PLACE FOR CONFIRMATION OF  PAYMENT








______________________________________________________________________________________________________________

TRADO Translation Agency

ul. Polskiej Organizacji Wojskowej 28

90-248 Łódź

Tel: (042) 635-35-50 / 635-39-93
+48 509 808 333 / +48 501 058 987

Website: www.trado.pl
E-mail: trado@trado.pl

